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May 31, 2024One-Stop Delivery System MOU Procedure

Local WDB convenes all WIOA-required one-stop delivery system partners to negotiate the terms of the MOU, including 
service delivery models and shared costs. 

Are local 
negotiations 
successful?

WDB notifies DWD to request 
implementation of State 

Funding Mechanism.

No

Option 1 or 
Option 2?

Yes

WDB completes PY24-25 MOU 
Renewal Amendment 

document

Option 1

WDB duplicates prior year’s 
SOLAR budget and places in 

“In Review” status

WDB submits PY25-25 MOU 
Renewal Amendment 

document to 
DETWIOA@dwd.wisconsin.gov

DWD conducts its internal 
review process

WDB completes PY24-25 MOU 
Template + Attachments A/B/

C

Option 2

WDB creates PY24-25 budget 
in SOLAR and places in “In 

Review” status

WDB submits all required 
documents to 

DETWIOA@dwd.wisconsin.gov

Approved?

DWD returns approved 
documents to WDB

Yes

WDB routes for signatures by 
all parties to the MOU

NOTE
No signatures 

collected at this 
point

DWD notifies WDB of 
questions, concerns, or 

necessary revisions

No

WDB makes revisions, as 
needed

WDB submits final, signed 
documents to 

DETWIOA@dwd.wisconsin.gov

DWD staff upload final 
documents to SOLAR and 
change budget status to 

“Active”

WDB ensures that MOU is 
provided and/or made 

available to all partners.

MOU considered fully executed!

DWD determines the 
infrastructure budget

DWD establishes a cost allocation 
methodology to determine the 

distribution of infrastructure costs 
among partners

DWD applies the cost allocation 
methodology to the infrastructure 

budget to determine partners’ 
proportionate shares

DWD calculates statewide caps to 
determine maximum amounts for 

each required partner

DWD assesses the aggregate total 
of infrastructure contributions in 
relation to the statewide caps to 

determine each partner’s 
applicable cost limit(s)

DWD provides written notification 
of required contribution(s) to all 

required partners
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