2016-17 Monitoring Guide - Work Experience Agreement Review

	WDB:      
	MONITOR:      
	DATE:      


	
	ISSUE OR QUESTION
	
	NOTES / DISCUSSION

	
	Work Experience Agreement
Does the Work Experience Agreement and/or employer handbook (if part of an employer handbook, the agreement must contain a statement by the worksite that they have received and agree to comply with these provisions) contain clearly stated general provisions, assurances and certifications related to:
	
	(If there is insufficient space in this column, the monitor should attach notes, numbered in accord with this form.)

	1.
	That WIOA funds are not used or proposed to be used for the encouragement or inducement of a business, or part of a business, to relocate from any location in the United States, until the company has operated at that location for 120 days, if the relocation results in any employee losing his or her job at the original location.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	2.
	The Work Experience agreement does not impair existing contracts for services or collective bargaining agreements, and that if the work experience would be inconsistent with a collective bargaining agreement, written concurrence is obtained from the appropriate labor organization and work site before the work experience activity begins.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	3.
	No participant displaces (including a partial displacement, such as a reduction in the hours of non-overtime work, wages, or employment benefits) any currently employed employee (as of the date of the participation).
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	4.
	No participant is employed in or assigned to a job if any other individual is on layoff from the same or any substantially equivalent job.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	5.
	No participant is assigned to a job if the training site has terminated the employment of any regular, unsubsidized employee or otherwise caused an involuntary reduction in its workforce with the intention of filling the vacancy so created with the WIOA participant.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	6.
	The placement of the participant under this Agreement may not infringe in any way on the promotional opportunities of currently employed workers.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	7.
	That health and safety standards established under Federal and State law otherwise applicable to working conditions of employees are equally applicable to working conditions of WIOA participants.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	8.
	Applicable child labor laws are complied with if the participant is less than 18 years of age.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	9.
	WIOA participants receive the benefit of non-discrimination and equal opportunity requirements and procedures, including complaint processing and compliance reviews.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	10.
	WIOA participants are not directly or indirectly assisting, promoting, or deterring union organizing.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	11.
	WIOA participants are not directly or indirectly assisting in partisan or nonpartisan political activities.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	12.
	No WIOA participant is placed in or remains working in any position affected by a labor dispute involving a work stoppage or strike?
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	13.
	No participant shall be employed on the construction, operation, or maintenance of any facility used for sectarian instruction or as a place of worship.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	14.
	Prohibition against requiring a participant to join a union as a condition for employment unless the training involves individuals employed under a collective bargaining agreement containing union security provisions?
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	15.
	No officer, employee or other agent of the employer shall recommend hiring, decide hiring, establish salary/wage rate, or provide preferential supervisory treatment with respect to a participant who is a member of the officer’s, employee’s or agent’s immediate family.


	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	
	Work Experience Agreement – Fiscal Control and Accountability
	
	

	16.
	The beginning and ending dates of the agreement.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	17.
	Participant, service provider and worksite roles and responsibilities.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	18.
	Work hours and hourly wage.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	19.
	Job description/training plan.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	20.
	Signatures of service provider, work site, and participant.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	21.
	Record keeping requirements, including tracking of participant time and attendance.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	22.
	Records maintenance, retention and access.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	23.
	Adherence to the WIOA Law, regulations and/or all applicable state policies and procedures, if applicable.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	24.
	Termination conditions, including non-performance and lack of funds.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	25.
	Resolution of disputes.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	

	26.
	Modification conditions and requirements?
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
	     

	27.
	Provisions for monitoring.
	
	     

	28.
	Special tools or uniforms required, if any, and whether or not the worksite will supply them.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 NO
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