Department of Workforce Development
State of Wisconsin

Division of Vocational Rehabilitation

Skills to Pay the Bills Report
Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04 (1)(m), Wisconsin Statutes].


Report must be completed prior to payment and submitted within 5 days of the end of service/session. 
	Report Month
 FORMDROPDOWN 

	Report Year (YYYY)

    

	Consumer IRIS Number (9 Digits)
     
	Service Provider Name (10-Character Abbreviation)
     

	Consumer Name (As Listed on Purchase Order)
     
	Service Authorization Date (MM/DD/YYYY)
     

	Report Date

     
	Report Author

     

	Date(s) of Scheduled Sessions 
     
     
     
     
     
     

	Purchase Order (PO) Number

     

	Consumer's preferred learning style
     

	Observations that would be significant in the workplace

     

	Place a check mark next to the session(s) the consumer participated in:

 FORMCHECKBOX 
 Communication

 FORMCHECKBOX 
 Enthusiasm & Attitude

 FORMCHECKBOX 
 Teamwork

 FORMCHECKBOX 
 Networking

 FORMCHECKBOX 
 Problem Solving & Critical Thinking

 FORMCHECKBOX 
 Professionalism


Service Provider must complete at least 2 of the listed activities below. (Service Provider may create their own additional activities and list it under 'Other Additional Activities completed'. Please describe the activity and progress in detail below.)

Discuss and complete a detailed report on the soft skill(s) in which the consumer participated below
	
Soft Skill #1: Communication

	Activity 1:  What's Your Point?

	Role Play

     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 2:  Flipping the Switch

	Consumer demonstration of communication
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 3:  Oh, Puh-leeeeeeze!

	Body Language Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 4:  Listen Hear

	2-Way Communication Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 5:  Quit Talkin'! I know what to do!

	3 Minute Quiz Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     


	Soft Skill #2: Enthusiasm

	Activity 6:  Never Underestimate the Power of PMA

	Dice Rolling Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 7:  Life is Full of Hard Knocks

	Success/Failure Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 8:  A Super Ball and a Raw Egg

	Super Ball/Raw Egg Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
 

	Activity 9:  Believe It or Not: Your Attitude and Enthusiasm Just Might Get You the Job

	Interview Role Play Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 10:  Translating Features to Benefits

	White Board Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     


	Soft Skill #3: Teamwork

	Activity 11:  There is No "I" in Team

	Teamwork Quotes Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 12:  I'll Give You Some of Mine if You Give Me Some of Yours

	An Inventory of Skills  Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 13:  The Good, the Bad, and the Reasonable 

	Spaghetti and Marshmallows Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 14:  How Many Shapes Does it Take?

	Five Shapes Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 15:  Teamwork on the Job

	Teamwork on the Job Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     


	Soft Skill #4: Networking

	Activity 16:  An Introduction to Networking

	An Introduction to Networking Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 17:  You Expect Me to do What?  Talk to People?

	Three P's Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 18:  Using Social Media to Network

	Social Media Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 19:  Text vs. Email…Does it Really Matter?

	Text/Email Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 20:  It's a Small World

	Teamwork on the Job Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     


	Soft Skill #5: Problem Solving & Critical Thinking

	Activity 21:  Praise, Criticism, or Feedback

	Praise/Criticism/Feedback Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 22:  Workplace Ethics

	Case Studies Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 23:  Problem Solving on a Team

	Problem Solving on a Team Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 24:  Perception vs. Reality

	Perception vs. Reality Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 25:  Tell Me About a Time When…

	Tell Me About a Time When…Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     


	Soft Skill #6: Professionalism

	Activity 26:  Professionalism in Today's Workforce

	The Cultural Divide Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 27:  Professional Work Attitudes

	Examining Work Attitudes Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 28:  Teamwork- An Essential Element of Professionalism

	Teamwork-An Essential Element of Professionalism Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 29:  Is it Considered "Professional" to Have Friends in the Workplace?

	Avoiding the Clique Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Activity 30:  Professional Problem Solving at its Best

	Extension Activity
     
Journaling Activity

     
Extension Activity

     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     

	Other Activity:      

	Description of Activity
     
Tasks Completed
     
Comments
     
Other Additional Activities completed

     
Consumer level of engagement

     
Concerns/Progress in this area for the consumer
     


Please add any additional information after this line.
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