Department of Workforce Development
State of Wisconsin

Division of Vocational Rehabilitation

Consumer Fiscal Responsibilities Agreement
Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04 (1)(m), Wisconsin Statutes].

	Consumer Name

     
	Consumer IRIS ID Number

     


If DVR buys or reimburses you for an item or service, it must be:

1. Necessary for you to reach your job goal;

2. Agreed to by you and DVR;

3. Included in your DVR Individualized Plan for Employment (IPE); AND

4. Approved by DVR in writing before it is purchased.

The approved IPE lists services and items necessary for you to reach your job goal. Even if an item or

service is included in your IPE, you should not buy it until a DVR staff member approves it in writing and lets

you know what the purchasing method is (a purchase order, Expense Reimbursement Log, etc.). DVR must

approve each item individually for purchase first, even if it is something you need right away.

Before you buy an approved item or service in your IPE, you may be asked to give DVR information on

where it is sold and its price. DVR will compare prices to determine the lowest cost option before approving

the purchase. If you choose a higher-priced item or service other than the lowest cost option, DVR will

confirm that you have enough money to pay the difference.

The list below shows different ways DVR makes purchases and the steps you need to take for each

purchase type.

· Purchase Orders (form to the business): Once you have received the purchased item or service,

contact DVR to let us know. DVR will have a few questions for you to answer.

· Reimbursement (form to you): Complete the DVR Expense Reimbursement Log (ERL) and give it

to DVR along with a receipt for each item or service.

· Advance Payment (form to you): Give DVR a receipt for each approved item or service you buy as

soon as possible, no later than the date listed on the DVR advance payment form. This payment

type is rare and requires additional management approval.

It is important that you follow these steps for each purchase related to your IPE and DVR case. If these

steps are not followed, DVR may not be able to purchase items or services for your DVR case in the future,

or in some situations, you may need to return money given to you by DVR.

Note: DVR works with consumers to identify and fund employment-related needs. Using DVR funds for

other things may be considered fraud. If you are not sure if you can make a purchase or have questions

about the process, contact DVR.

Please inform DVR if your home address, email address, or phone number changes. We cannot provide

services if we can't reach you.
	Applicant Signature (or Signature of Guardian if under 18 or court appointed) 
	Date Signed

     


DVR-16843-E (R. 03/2021)

